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	Demographic Information

	User Name:

	DMHRSi ID Number:

	Duty/Position Title 
	UIC:

	Organization:

	User Pone Number:
	DSN:
	COMM:

	AKO Email Address:

	Account Request


	Type of Request

 New
 Update
 Remove

	Roles: 

 HR Manager
 LCA Manager
 LCA Regional Manager
 LCA Specialist
 LCA Exceptional Manager
 DMHRSi In/Out Processing 
 Manpower Manager
 Application Administrator

	 User has subscribed/unsubscribed to the mailing list of the role they have requested on the DMHRSI AKO portal.  (https://www.us.army.mil/suite/page/132800)
                                      

	 HR Only - User has read the CONOPS and reviewed the tutorial on the DMHRSI AKO portal.  (https://www.us.army.mil/suite/page/132800)


	 User has received hands on training.

	I certify that this employee requires the level of access requested to perform their daily duties and they have completed the prerequisites as defined above.


Name:                                                                                                                     Date:

	Email completed forms to your regional representative or: For LCA: jeanie.mccleary@us.army.mil; For all other requests:  joan.richwine@us.army.mil; with the subject as DMHRSi account request.
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