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WAWF Overview

All Roles
Logon
Add Additional Roles
Government Inspector/Acceptor Functions
Create Receiving Report
View & Accept Document

Combo (Contract denotes Vendor send invoice to DFAS)

2in1 (Contract denotes Vendor to send invoice to Activity)



Scenario:
Sample Invoice

XYZ COMPANY INVOICE
INVOICE #  DATE:  5/6/03

Bill To:   DFAS Ship To: XYZ  AFB 

Discount P.O. NUMBER SHIP DATE SHIPMET # STOCK PART # INVOICE #

3% NET15 DAAB0797DB608 2003/01/01 AAA1245 12345 13

QUANTITY DESCRIPTION UNIT PRICE AMOUNT

3 Widget 10.00 30.00

TOTAL DUE 30.00



Scenario cont.
Standard Form 1449 – Contract



Click on (+ or -) on Role to Expand 



Click on Create Receiving Report



Enter Contract Number, Del # and Ship to Code
Click Continue

Left click on the DROP DOWN and select the appropriate DODAAC



Verify Your Contract Information Before 
Proceeding

Contract Number not found in EDA



Enter the Pay DoDDAC
Click continue



Click on Receiving Report
Click on Continue

Ensure that Destination/Destination is selected



Enter Admin DoDAAC and Cage Code then click 
Continue



Enter Shipment No. and date

Work the Folder Tabs



Click on the Addresses tab



Click on the Mark for tab



Click on Comments tab



Click on Line Item tab



Click on the icon Below Actions



Enter Line Items
Click Save CLIN/SLIN



Click on the icon again to add more line items and 
when finished, Click on Header Tab



When all information is entered
Click Create Document



Review the information



Add Attachment by Clicking On Misc. Tab 

Can Only Attach Documents after the RR is created 



If the information is correct,
Click on Submit



You will receive a message that your document 
was submitted successfully
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